
 

 

 

How to guide: Install Ricoh printer driver 

 Note: -   
 

 This how to guide uses Ricoh printer MPC 4503 as an example. Please select the 
correct model number of Ricoh printer when you are selecting to download the 
driver in step 6. 
 

 Also, the IP address mentioned in this how to guide is an example. Please type in 
the correct IP address of your Ricoh printer in step 18. 
 

 If you want to find out the IP address of your Ricoh MFD, you can find it on the 
device by selecting the 123 / User Tools button, System Settings (or) System 
Features, Interface Settings, Machine IP V4 Address.  

 

1) On your Windows desktop right click and select new folder. This will create a 
new folder on your desktop. Right click the New Folder and rename to Ricoh. 
 

2) From your Windows computer open any browser (Internet Explorer, Chrome or 
Firefox) 
 

3) Go to website www.ricoh.com.au 
 

4) Click Downloads 

 



 
 
 

5)  Click Product Drivers 

 
 

6) Click Multifunction Devices and select MPC 4503 

 
 
  



 
7) Click the blue arrow on latest drivers 

 
 

8) You will see Your Operating System Your OS on Windows is automatically 
selected. 
 

9)  Click download on PCL 6 driver. 
 

 
 
 
 
 
 



 
 
 

10)  This will download an EXE file named z followed by some numbers. Depending 
upon your browser and download location set on your browser, browse to the 
download folder and double click the file. 
 
As an example if you are using Chrome browser you can click the file on the 
left and run the file. 
 
See screenshot once you click the file. 

 
 

11)  Click browse on the WinZip Self-Extractor and select desktop, select the Ricoh 
folder created in step 1 and click OK 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

12)  Click Unzip. This will extract the EXE file to your desktop with the folder name 
prefixed z with some numbers followed after z. 
 
See screenshot example 96 file(s) unzipped successfully. 

 
 

13)  Click OK and click Close. 
 

14)  Click Start in Windows and type devices and printers. You can also go to 
Control Panel and click Devices and Printers. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 



 

15)  Click add printer and select the printer I want is not listed 
 

  
 

16)  Click Add a printer using a TCP/IP address or hostname and click Next 
 

17)  Select TCP/IP in Device type. 
 

18)  Type 192.168.0.200 in Hostname or IP address 
 

19)  Untick ‘Query the printer and automatically select the driver to use’ if it is ticked 
 

20)  Click Next 



 
 
 

21)  Click Have Disk. 
 

22)  Click Browse. 
 

23)  Click Desktop 
  

24)  Click Ricoh folder which you created in Step 1. 
  

25)  Click Open 
  

26)  Double click Disk1 
 

27)  Double click OEMSETUP.INF 
 

28)  Click OK 
 

29)  Select Ricoh under Manufacturer and Select Ricoh MPC 4503 PCL6 



 
 

30)  Click Next 
 

31)  If user Access Control Pop up and prompt to install the driver click Yes 
  

32)  Click Next on Printer Sharing ‘Do not share this printer’ 
 

33)  Click Finish. 



 


